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YueOHO-TeMaTHUeCKOe MJIAaHMPOBaHUe yueOHoro Kypca « Mup UKT»

No HaumeHoBaHue TeMbl, pa3jesa Bcero Teopus IIpakTuka
4acoB
1 Tema 1 «BBeeHUEe» 1 1 -
Tema 2 «3ApaBCTBYH, KJIaCC KOMIbHOTEPHbIH» 2 1 1
2 [IpaBusna 1OBefeHUsT B KOMIIBIOTEPHOM 1 1
Ksacce. TexHuKa 6e3011acHOCTH
Tema 3 «3HakomMcTBO ¢ wuHTepdeiicom MS | 15 3 12
PowerPoint»
3 KoHcTpykTop C/1ai/I0B. Hactpotika 1 3
3¢ deKTOB aHUMAIUX
4 BcraBka pucyHKa, Auarpammsbl, rpaduka, 1 4
3ByKa, THWIEpPCCbUIKU.  [leMOHCTpauys
Tpe3eHTaLiH.
5 Cospanue ciaiig puieMa «MynbThuabm» 1 5
Tema 4 «Tadnuunbiii nponeccop Excel» 10 2 8
6 WnTepdeiic nporpammbl 1
7 dopmaTrpoBaHre TabJMYHOTO JOKYMEHTa 1
8 3HAKOMCTBO C /7IleMeHTaMH OKHa 2
9 Co3paHue Tabuiy 3
10 Pabota c dhopmynamu 3
Tema 5 «TekcroBoii mpoueccop Microsoft | 15 5 10
Word»
11 WHTepdelic nporpaMMbl 1
12 OnemMeHThl (OpMaTHUPOBaHUSI MeYaTHBIX 1 1
JIOKYMEHTOB
13 Co3gaHve U peflakKTUPOBaHUE TEKCTOBOI'O 1 3
JIOKYMeHTa
14 OdopmiieHre TekCTa B BUZe TaO/IULIbI 1 3
15 BkiroueHve B TEKCTOBBIM  [JOKYMEHT 1 3
rpaduueckux 00bHEKTOB
Tema 6 «MS Publisher» 9 3 6
16 WHTepdelic nporpaMmMbl 1
17 Co3pganue OyK/ieToB 1 3
18 PeslakTipoBaHUe JOKYMEHTOB 1 3
Tema 7 «Bujgeopoauku» 10 5 5
19 WuTepdelic mporpaMmel 3
20 Co3iaHre BUIEOPOTTMKOB 2 5
Tema 8 «IlogBeeHNie HTOTOB» 6 2 4
21 Co3/iaHure MpoeKkToB 2 2
22 3alyra MUHU-TIPOEKTOB 2
Hroro 68 22 46




Cojepxanue yueoHoro kypca «Mup UKT»

Tema 1.BBegenue (1 u.)

Teopus-1 yac. Uro takoe MKT? [l yero 3To KOIbHUKY?

Tema 2. «3ApaBCTBYH, KJIaCC KOMIBIOTEPHbIH» (2 4.)

Teopusi-1 yac. 3HaKOMCTBO C JeTbMU. OObsCHeHHWe TpaBUI TIOBeJeHUs B KOMITbIOTEDHOM
Kiacce. TexHrKa 6€30MacHOCTH.

IIpakTHnka-1 yac. Pabora Ha KJlaBUaTypHOM TPEHa>Kepe.

Tema 3. 3HakoMcTBO ¢ uHTepdeiicom MS PowerPoint (15 u.)

Teopusa-3 uaca. 3anyck TMporpaMMbl. 3HAaKOMCTBO C uHTepdeiicoM. (O3HakomsieHue C
MpaBWIaM{ 3allo/iHeHus1 c1aifoB. Vcrosnb3oBaHWe KOHCTPYKTOpa C/IaW[oB [J/Isl CO3[aHus
ripe3eHTaluu. V3yueHue rpaBu/I HaCTPOUKH 3¢ (eKTOB aHUMaLUH.

IIpakTuka-12 yacoB. ®poHTanbHas MpakTUUecKass paboTa: 3HAKOMCTBO C OKHOM MPOTPaMMBbI
MS PowerPoint. Vcrionp3oBaHve UW3y4YeHHBIX IIpaBWI Ha IIpakTUKe. BcraBKa puUCyHKa,
JvarpaMMbl, Tpaduka, 3BYyKa, THIIEPCCHIIOK TPU CO3/[aHUM TMpe3eHTaluu. [leMOHCTpaLys
nipe3eHTaun. Co3zanue cnaiii GuibMoB «MynbThUIBEM» B Tpymmax (3- 4 ues.): BBIOOP TeMBI,
c6op nHpopMaryH, co3faHue ciaan bumbMa.

Tema 4. Tabmunbni npoueccop Excel (10 u.)

Teopusn-2 wuyaca. OOmjasgs XapakTepuUCTUKAa TaOJMYHOTO TIpoLjeccopa. 3HAKOMCTBO C
VHTep(dericom.

IIpakTnka-8 yacoB. Co3ZjaHre U pelakKTHPOBaHWe TabJIMYHOTO JOKYMeHTa, (hopMaTHpOBaHUe,
pabora c hopMysiamMmu, AvarpaMMaMH.

Tema 5. TekcroBoii nporeccop Microsoft Word (15 4.)

Teopusi-5 uyacoB. 3HAaKOMCTBO C HWHTep(deilicOM U Ha3HaueHWeM IpPOrpammbl. DJieMeHTbI
(hopMaTrpoBaHus MeYaTHLIX JOKYMEHTOB.

IIpakTuka-10 yacoB. Co3faBarh, pelakTUpOBaThb M (POPMaTHUPOBaTh JOKYMEHT, O(OpPMIISATh
TEKCT B BUJie Tab/ULbl, BK/IIOUaTh B IOKYMEHT rpaduueckie 00 beKThI.

Tema 6. MS Publisher (9 u.)

Teopus-3 yaca. 3HaKOMCTBO C UHTep(delicoOM 1 Ha3HaueHHeM MPOrpaMMBbl.

ITpakTuka-6 yacoB. Co3zaBatb OykieTsl. PelakTpoBaHue OyKIeToB.

Tema 7. Bupgeopouku (10 4.)

Teopusa- 5 4acoB. 3HaKOMCTBO C UHTepdelcOoM UM  Ha3HayeHWeM [POrpamMmbl
«BrugeoMOHTAX».

IIpakTuka- 5 uvacoB. Co3/aHue PONMKOB U3 BUeo- U ¢doTo-pparmeHToB. PaboTa c ayauo-

(aiinamu. PesjakTpoBaHue POJIMKOB.



Tema 8. IToaBeaeHue uToros(6 u.)
Teopus- 2 yaca. 3HaKOMCTBO C IIPOEKTHOM JesATenbHOCThIO. CTpyKTypa mnpoekTa. Buzpl
TIPOEKTOB.

IIpakTuKa-4 yaca. Co3ganve npoekToB. [Ipe3eHTalys U 3allldTa NPOEKTa.
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